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Sr.No Question Option A Option B Option C Option D Answer | Answer
OFFICE AUTOMATION #&Y REPORT PRESENTATI

1 3. DRAWING WRITING ON RISETRC] D D
Memory Card &

2 T R 3R, Memory Program Application Computer A A
Internal Memory & = 388!

3 L GIGH Primary Secondary Input Output A A
E-mail #7LI BCC Fgurad Blind

4 Courtesy copy. CRUERY Ik A A
0' 39T '1' 8.

5 SYSTEM o HTIT 3Ted. UNARY BINARY TRINARY grihr ATEY B B
file menu Tl
command & open file close

6 FE QqFHAr menu close title Iy AT B B

ar 39T active

7 window refresh aXUaTaTS gidl |F5 F6 F1 F2 A A
word Text =T box ALY Type
el ST Tl

8 FEUTATd. Text Box Frame Hanger I AT A A
Undo Command &rar
key combination aT 39TeT

9 EXGIGH Ctrl + A Ctrl + P Ctris +Z Ctrl + W C C

g Software Word |Excel Word

10 processing ATST aT9Rel SATd. Processor PowerPoint Processor Window C C
MS Excel 2010 ALY STETT

11 STEd Tl zoom % & Ad?[10 20 400 500 C C
MS Excel 2010 #EI "bubble
chart" 8T Tah chart dT YehX

12 [3me. EEEEY Teh A A

three top to

MS Excel 2010 #&J forlY two : top to bottom, left to
sorting orientations J&gTell only one : top [bottom and right, right to

13 grgsdrd ? to bottom left to right left griehr ATET B B
Excel #LY HIUTAT key, text

14 bold FHITITATST ATIRATT? Ctrl +A Ctrl +C Ctrl +B Ctrl +D C C
RARTe Z-A s Taee

15 Jiféar g, |Descending Ascending Vertical Numeric A A
View PowerPoint #EY 39esy

16 STHqr. Normal Draft Notes Page  |amd<hr =Tdr B B

el

HaFd PowerPoint HET 3Tcley

17 37HAr. Slide Show Window View Format A A




1LY
F&T objects ATST

18 THRTALY TG AT Zoom In Zoom Out Size In Size Out
font size AT HITITHATSN
19 $r g1 araX glar. |Ctrl + [ Ctrl +] Shift + [ Shift + ]
9 slide Yshl T@IGAT slide &
Design Themes apply &dr
20 [3dm. ERCES Th
Mouse &
Device
21 38, Pointing Scanning Voice image input
3907 ROM #FEY ATddetel]
22 |#fgeh werd are Qrehdl. EREKRS Th
Search engine TIT Al
Internet g% ATfgcT Aaar
23 |93 e ERCES Th
Vidharbha Videsh Vishesh Vividh
Sanchar Sanchar Sanchar Sanchar
24 VNSL =T long form & 3Tg. [Nigam Ltd. Nigam Ltd. Nigam Ltd. Nigam Ltd.
GB
25 FEUTS Giga Bits Giga Byte Giga Binary  |amd<hy aTér




